
Directions for Accessing the November 
Parent/Teacher Conference Sign Up 

Websites 

This year the sign up process for the Kindergarten through 4th Grade parent/teacher conferences will be 

done this year through a website called SignUpGenius. The directions for signing up are below. 

1. Click on the link that you were given for a specific teacher’s sign up page. Links are available on 

the Ridge Street School website and can be accessed by clicking HERE. You will see a page 

similar to the one below: 

 
2. Scroll down on the page until you find the time slot that you would like to reserve. Click on the 

green Sign Up button next to that time slot. 



 
3. A new page will appear asking for some additional information: 

 
If you have previously created a SignUpGenius account, please see the directions below. 

If you do not have a SignUpGenius account, enter your first name, last name and email address 

in the appropriate boxes and then click the Sign Up button at the bottom of the page. 

4. A confirmation page will appear. 

Click on Sign Up 

Button 

Enter first name, last 

name and email 

address here 



 
In addition to confirming your reservation, this page also gives you a downloadable calendar 

event for an Outlook, Google Calendar or Mac iCal calendar. Click on the appropriate link and 

the website will walk you through the process of adding this to your calendar. 

5. You can always return to the website to see which time slot you had reserved as well. 

 
 

 

 

 

 

Your reserved 

time lot 



If You Have Already Created a SignUpGenius log in: 

1. Follow steps 1 and 2 above. 

2. On the screen that asks for your information, select the “I’m a SignUpGenius member” radio 

button. A login window will appear. 

 
3. Enter your email address and password and then click the Login button. The information 

screen will re-appear stating that you have logged in. 

 
4. Click on the Sign Up button. You will then see the confirmation window with links to 

download the date and time to your Outlook, Google or Mac iCal calendar. 



 


